FIELD OPERATIONS BUREAU

FOOD STAMP UNIT  (FSU)
TRANSMITTAL NUMBER
     05-03 (FS)




November 22, 2005

TO:
All Performance Measurement County and Field Operations Bureau Staff



SUBJECT/PURPOSE:  
Quality Control Record Retention
  









RELATED REFERENCE:  
Food Stamp Program Quality Control Policy Memo QC-06-01
    








SUPERSEDES: 
Transmittal 04-03 Disposal of QC Records FFYs 1998 and 1999


Dated November 2, 2004
EFFECTIVE DATE: 
                Upon Receipt


BACKGROUND:

The purpose of this transmittal is to inform PMC supervisors of record retention requirements for recent QC review periods. Federal regulations stipulate that QC records must be retained for three years following the fiscal closure.  


INSTRUCTIONS:

As instructed in Transmittal 04-03 (FS), counties were to dispose of QC records for FFYs 1998 and 1999. The FFY 2000 review period for retention has expired as well and records for this FFY can be destroyed.  
The fiscal closure occurred on January 21, 2005 for the FFYs 2001 and 2002 review periods, therefore records must be retained through January 22, 2008.
Since no State incurred a liability amount for the FFY 2003 review period and fiscal closure occurred on June 22, 2204, QC records must be retained through June 23, 2007.
For the FFY 2004 review period, fiscal closure occurred on June 24, 2005 for all States except for four which were assessed a liability amount. California was not assessed a liability amount, consequently QC records must be retained through June 25, 2008.
INQUIRIES:

Michael Bowman-Jones, Program Analyst

    
Hector Hernandez, Chief
Field Operations Bureau 
