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BACKGROUND:

The Systems Maintenance Unit (SMU) has been asked to clarify review procedures for secondary cases and the determination as to when these cases are reviewable.  This transmittal provides the review criteria for these cases.  
INSTRUCTIONS:

The following text instructions and examples mirror the information contained in the attached flowchart.  The information is being presented in both text and chart formats so as to meet the needs of all users by allowing the reviewer to use either the chart and/or the text, whichever is preferred.
Definitions      
 “Effective Month” is the month for which the allotment was issued.
“Initial Allotment” is the first allotment (excluding any supplemental allotments) received by the household in the issuance month and it can be prorated; it may or may not be the first allotment the household received since initial certification or recertification. In most instances, the initial allotment will be the allotment sampled for review.  However, it is possible that a supplemental allotment (the second or third payment in the issuance month) issued in an ongoing case will be sampled. When this occurs, the case is NOT SUBJECT TO REVIEW (NSTR.)   

 “Sample Month” is the month shown on the Q5i Review Properties screen (except in those counties such as San Bernardino that issue benefits on a fiscal cycle); it is the month in which the allotment was issued. For fiscal cycle counties the sample month is the fiscal month the benefits were issued.
 “Authorization Date” is the date on which benefits were authorized to be issued to the household. 

Note: There are three Q5i Food Stamp Profile items which pertain to both State and Federal Sample Secondary case reviews. These items are pre-populated with data extracted from information contained in files submitted to the state by the counties. The data in these items will assist the analyst in the case review process. The items are 010-0021 (Federal FS Secondary Authorization Number), 010-0022 (Federal FS Secondary Effective Date), and 010-0023 (Federal FS Secondary Allotment Amount). 
Review Process
The steps for determining whether the secondary case is reviewable are as follows:

Step 1 
Is the Effective Month equal to the Sample Month?
(EM=SM?)
     

If YES, complete the review; if NO, go to step 2.
Step 2 
Is the Effective Month the first month prior to the Sample Month?
(EM 1st Prior Month to SM?)
    

If YES, go to step 3. If NO, go to step 7.
Step 3 
Check the Authorization Date. 
(Get AD).
Step 4

Is the Authorization Date in the Sample Month?

(AD=SM?)
      

If YES, the case is NSTR. If NO, go to step 5.
Step 5

Determine if the authorization date is in or before the Effective Month.
(AD=/<EM)
Step 6 
Is this the Initial Allotment?

    

If YES, complete the review. If NO, the case is NSTR.

(You have completed the review process/steps.)
 Step 7 
If Step 2 is NO, then is the Effective Month after the Sample Month? 
(EM after SM?). 

If YES, go to step 6. If NO, go to step 8.
Step 8  
Is the Effective Month two or more months prior to the Sample Month?
(EM 2nd or more Prior Months to SM?) 
If YES, then the case is NSTR. (You have completed the process.)  If NO, re-
check your analysis as you have made a mistake in one of the prior steps.  
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Attachment 2
EXAMPLES

1.  The Sample Month is September. The household applied for FS on July 22. Benefits for July, August, and September were all issued on September 5. The September allotment was selected for review. The case is reviewable because the effective month (September) equals the sample month (September). In this example, the September allotment is the initial allotment as it is the first allotment received by the household in September. If the allotment for July was selected, and September the Sample Month, the case would be not subject to review because the Effective Month is 2 or more months prior to the Sample Month. 

2.  The Sample Month is July. Benefits were authorized July 29 and issued in August for August. Therefore, the Effective Month is August. In this instance, since the Effective Month does not equal the Sample Month, the reviewer must determine if the Effective Month is the first month prior to the Sample Month. The Effective Month of August is not the first month prior to the Sample Month of July, so the reviewer must determine if this is the initial allotment. If this is the initial allotment then complete the review. If this is not the initial allotment then the case is NSTR.
3.  The Sample Month is November. The case was discontinued September 30. The household reapplied on October 28. Benefits were issued in November for October and November. If the November allotment is sampled, the case is reviewable. If the October allotment is sampled, (effective month of October before the sample month of November), the reviewer must check the authorization date to determine reviewability.
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